Instructions for Hazardous Materials Inventory Spreadsheet





     The spreadsheet is designed to allow companies to submit hazardous materials information to Fairfield Fire Rescue. As you know, information about chemicals stored or used on site is required to be provided to the Local Fire Marshall by SARA Title III.





     If you have not already done so, download the document called HmInstr.doc and Hmsite.xls from the update information web site. This file is a 3 page form that will guide you in collecting the required information. Once completed, this form may be faxed to Fairfield Fire Rescue at 254-4716. Since updates are required on an annual basis or when there is a change, a spreadsheet has been written to make adding/deleting chemicals easier for companies. Enter the information into the two worksheets and save the file. Your company may submit a 3.5” floppy disk to the disk to the Fairfield Fire Marshal's Office with your paperwork. 





     As an option, an internet e-mail address has been established for electronic transfer of information. If you or your company has Internet e-mail capabilities, this is the preferred method of submitting computer files. Electronic submission delivers the information to proper offices with out delay.





     When you receive the spreadsheet, save the file as, "your company name hazmat.xls". If you are not using the Microsoft Windows 95 Operating system, save the file with an 8 letter name.





     Please fill in all requested information on both the Compa
